User Manual
on

Nomination of Board
and arrangement
election of Office

Bearer by the
Registrar

for
State-wise Rollout
of
e-District MMP
IN
West Bengal




User Manual
On

Nomination of Board and arrangement election
of Office Bearer by the Registrar
For

State-wise Roll Out
of
e-District MMP
N
West Bengal

Prepared By:
TCS Ltd., Kolkata

W

TATA



CAUTION

This document is released by the Softwa Development Group for West Bengal
e-District project of TCS Limited.

The information contained in this document is confidential and no part of this
document may be reproduced, stored in a retrieval system or transmitted in any
form or by any means, éectronic, mechanical, photocopying, recording or
otherwise, without the prior written consent of TCS Limited.

ANY QUERIES OR SUGGESTIONS SHOULD BE FORWARDED TO:

Delivery Headi State Project, West Bengal
TCS Limited

28, Camac Street,

Kolkata 7 700 016

Document Control:

Document No. TCS-WB-e-District--User-Manual
Version No. 0.1

Prepared By TCS Limited

Release Date

Template Effective Date 28" December, 2001

Template Version 05




Revision Control Information

File Name : WB

_eDistrict_User_Manual_Applicant_Nomination_of_Board_and_arrangement_ele
ction_of_Office_Bearer_by the_ Registrar_0.1

File
Creation
Date
Author(s)
Approver(s)
. Document
i Setlion Nature of Amendment Doc_ument Release Remarks
No. Number Version No.
Date
1 . Draft 0.1 Sent for
Review




Table of Contents

1 INTRODUCTION. ...ciii ittt st ettt e e st e e e st e e e e ataae e e ataeeeestbeeeeataaeeesaseeaeeanes 11
1.1 F Y o] o] o= 4T T @ AV =T oV = PSRRIt 11
1.2 Functional Scope Of the SYSEM .....c..uviiiiiie e e 11
1.3 User Role and ACCESS RIGNLS ......coiiiiiiiiicc e 11
1.4 Document USage DESCIIPLION ...cccciiiiiiiiiiiee e e e e ettt ie et e e e s e st r e e e e e s st e e e e e e s nnnnrneeeaaeeaan 12
1.5 Related DOCUMEBNES.....ciiiiiiiieiii ettt ettt e e s ettt e e e e e e s e s be b et e e e e e e aannnbneeeaaeeeas 12
1.6 CUSTOMEE SUPPOIT ....teeiieee ettt e e e e et e e e e e st et e e e s e s nnees 12
1.7 Acronyms and ADDIeVIAtIONS .........ccoiuiiiiiiiii e 12
2 NOMINATION OF BOARD AND ARRANGEMENT ELECTION OF OFFICE BEARER

BY THE REGISTRART  APPLICATION PROCESS ........oiiiiiiieiiiiiee ettt 13
2.1 LOGIN t0 the APPIICALION ......uuiiiiiie e e e s e e e e e e e e e e e e e s 13
2.2 HOME PAOE .. e et e e e et e e e e e e aab e e e e e e eeraaen 14
2.3 Apply for Nomination of Board and arrangement election of Office Bearer by the
REQISIIAT ... 14
2.4 Application of Nomination of Board and arrangement election of Office Bearer by the
REQISIIAT ... 15
25 Details 0f CO-0OPEratiVe SOCIELY .......eiiiiiiiiiiiiiiie ittt 16
251  Address Of CO-OPErative SOCIELY .......cicuueiiiiiiiiiiiiiiiee ettt ettt sereeeeanes 16
2.5.2  Area of operation or membership .........c.ooiiiiiiiiii e 17
2.5.3  APPICAtION DELAIIS. ....ccitieieiiiiiee it 17
254 (0110 1= g 3= = V1 O PPRURR 17
255  Application View and Attaching Supporting DOCUMENTS...........coocuieiiiiiieeiiiiiieee e 18
2.5.6 Final Application View and Final SUDMISSION ...............uviiiiiiiiiiiiiiiiiiieeeieeeeeeeveeeeeeeeeeeeeenns 21
3 GETTING THE CERTIFICATE FOR NOMINATION OF BOARD AND ARRANGEMENT
ELECTION OF OFFICE BEARER BY THE REGISTRAR ...oovviiiiieiiecee e 23
4 SYSTEM SET-UP .ottt e e e e e e e e e e et e et s e e e e e e aaaa s 25
4.1 System Start UP ParameterS .........uuiiiii oottt a e e e s 25
4.2 Y (= 1 TSI U o PP PPPPPPPN 25
4.3 BUSINESS RUIES ...ttt e e et e e e e e e s e sttt e e e e e e ennnnneeeaaeeean 25
4.4 PIINT SEI-UD ettt ettt e e et e e e st b e e e e e bb et e e e baeeeeane 25
5 APPLICATION DETAILLS ..ottt ettt e e e st e e e s nntee e e e nneeas 26
51 1Y/ Fo o 11 SN AN =T o = R SOSPRRR 26
5.1.1 FUNCHON INAME ...ttt e e e s e et e e e e e e e e st eeeeeeesennnnnneeeeaeeean 26
51.1.1 P UIPOSE i e et e e et et e aaaaes 26
5.1.1.2 MENU NAVIGALION . ...uutttitiiitititititi s 26
51.1.3 USEE GIOU ttttititititititit itttk s 26
5114 FFOIMN LBYOUL ..ttt s 26
5.1.15 Yo 1)Y= 11 (o] @ o] 1o o S ST E TP PUTTPIPRT 26
5.1.1.6 FOIM DESCIIPLION ...ttt e e e ettt e e e e e s e s e e e e e e e e e e nnbeeneeas 26
6 REPORTS / QUERY ...ttt sttt st e et e e e st e e e e sntae e e e antaaeeeanteeeeeanes 27
6.1 REPOI / QUETY THHIE .eeieiei sttt e e ee e e e e e s e r e e e e e s nnnnnaeereeeeeas 27
6.1.1 Y e 1= Tox 110 g I U] 1= SR 27
6.1.2 1= TS g o] (o] o PSR 27
6.1.3 REPOIt / QUETY LAYOUL........eiiiiiiieeees ittt et e e e e s sttt et e e e e s e st e e e e e e s ssnnstaeeeeeeeesnnsnraneeeaeeen 27
7 INTERFACES ...ttt ettt ettt ettt e e e st e e e sn et e e e antb e e e e antbeeeeantbeeeeatbeeeeanseeeeeanes 28
7.1 INterfaces t0 Other SYSTEIMS ......ciii i e e e 28
7.2 Data Files Upload / DOWN LOAA ..........uuuiiiiiiiiiiiiiiieie et a e e 28
7.2.1 (DTS g o] (o] o RO PR PPN 28

7.2.2 [ (ST 0] 41 4 =\ T 28



MESSAGES AND CORRESPONDING ACTION



List of Figures

Figure 1: West Bengal e-District LOQin PAge ..........cccciviiiiiee et e e e siineee e e e e e nnnes 13
FIQUIE 2: HOME PAJE ...uviiiiiie ittt ettt e e e e e st e e e e e e s e st e ae e e e e e e s e snntanneeeeeesaannes 14
Figure 3: Instruction and Requirements Nomination of Board and arrangement election of Office
Bearer by the REeQISIIar PAQE-1........cccueiiiiiiiiiiiie ettt e et e e e s s st e e e e e e s e snnaaeee e e e e e s e nnnes 14
Figure 4: Applicants Applying for Nomination of Board and arrangement election of Office Bearer
DY the ReQISIrar- PAge 2.......ooo i 15
Figure 5: Co-operative SOCIety DEtalS ..........coouiiiiiiiiieeiie e 15
Figure 6: Details Of CO-0PErative SOCIELY ........ccuuiieiiiiiee ittt 16
Figure 7: Address Of CO-0PErative SOCIELY .........uvieiiiiieeiiiie et 16
Figure 8: Area of operation Or MEMDErSNID.........viiiiiii e 17
Figure 9: Application DetailS..........cooo i 17
Figure 9: Other DetallS ......ccoo oo 18
Figure 10: Application VIEW ......ccoo i 19
Figure 11: Attaching the Supporting DOCUMENTS..........ccooiiiiiiiiii e, 19
Figure 12: Uploading Supporting DOCUMENLS .........cccoeiiiiiiii e, 20
Figure 13: Upload ProCESS ......cccoi i 20
Figure 14: Upload Confirmation for Document Upload .............ccccoiiiiiiiiiiiiiiiieee e, 20
Figure 15: APPHCALION VIBW .......viiii ittt 21
Figure 16: Submitting completed APPICALION ........coicuiiiiiiiiie e 21
FIGUre 17: GENEIALE AIN ..ottt e e ettt e e et e e e e anbr e e e e annns 22
Figure 18: Finishing APPlICAtioN PrOCESS ........ccuiiiiiiiiiee e 22
Figure 19:Track Application Option for Application under Applicant LOgin ...........ccccoveeeiniveeennnne. 23
Figure 20: Selecting the Service Name for List of Approved Applications..............cccccooeeeeeee. 23

Figure 21: Certificate for Nomination of Board and arrangement election of Office Bearer by the
REQISIIAT ... 24



West Bengal e-District Nomination of Board and arrangement election of Office Bearer by the Registrar

1 Introduction

1.1 Application Overview

e-District is the project that aims at electronic delivery of identified high volume citizen centric
services, at district and sub district level by utilizing the four pillars of infrastructure namely,
SDCs, SWANSs, SSDGs, Kiosks and CSCs, optimally to deliver public services electronically to
citizens at their door steps.

e-District has been envisaged by Government of West Bengal as automation of workflow and
internal processes of District Administration for providing services to the citizens. This project is
of paramount importance to the State as it would help in moving towards electronic workflow
system for the district administration and help in providing efficient individual department
services through Common Service Centres (CSCs) and Kiosk Centres, which would be the
primary front end channels as envisaged in the project.

1.2 Functional Scope of the System

The system is intended for electronification of the Nomination of Board and arrangement
election of Office Bearer by the Registrar. Scope of the system mainly includes application
submission, Approval, Certificate Generation and Report Generation Process. The System also
allows the status inquiry for the application Submitted and maintaining of an Electronic Register.

System will be accessed at following places for the Nomination of Board and arrangement
election of Office Bearer by the Registrar

A Csc
A Kiosks
A Citizen Portal

Approval of the application will be done at concern Co-operation Department. The generated
certificate can be availed either from CSCs, Kiosk or by the applicant for download/print

1.3 User Role and Access Rights

This section describes the roles and access rights of various users that WB e-District Application
supports for the service under consideration

Designation Create Read Update Delete
Returning Officer X ¢ Submitted X X
Request
: _ » Upload Report
Ass_lstant Returning . e Submitted « Approve .
Officer Request submitted
request
Co-operative Election
Commission/ s Saved
Representative of * New Request e Save Draft X
elected directors of Request| e Request Request
Co-operative society Status
TCS Limited Confidential Page: 11 of 29
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West Bengal e-District Nomination of Board and arrangement election of Office Bearer by the Registrar

1.4 Document Usage Description

This User Manual describes the step-wise process for Nomination of Board and arrangement
election of Office Bearer by the Registrar in West Bengal e-District Application. It explains how
the citizen can apply for the sanction by himself or with the help of CSC / Kiosk Operator and
how the back end actors (Register and Sub-ordinate Officer) approve or reject or send back the
application after verification.

1.5 Related Documents

Software Requirement Specifications

1.6 Customer Support

Delivery Head 7 State Project, West Bengal
TCS Limited

28, Camac Street,

Kolkata i 700 016

1.7 Acronyms and Abbreviations

ADM(G) Additional District Magistrate

AIN Application Identification Number

ALC Assistant Labour Commissioner

AR Additional Registrar

ASO Assistant Statistical Officer

BCW Backward Class Welfare

BCWI Backward Class Welfare Inspector

BDO Block Development Officer

Bl Block Inspector

CEO Chief Executive Officer

CSC Common Service Centre

DA Dealing Agent

DTO District Level Treasury Officer

DM District Magistrate

E-District Electronic District

EO Enquiry Officer

ETaal Electronic Transaction Aggregation & Analysis Layer
LWFC Labour Welfare Facilitation Centre

MED Municipal Engineering Directorate

MMP Mission Mode Project

MSDG Mobile Services Delivery Gateway

RLO Regional Labour Offices

SDC State Data Centre

SDO Sub-Divisional Officer

SMS Short Messaging Service

SRS Software Requirement Specifications
SSDG State e-Governance Services Delivery Gateway
SWAN State Wide Area Network

UAIN Unigue Application Identification Number
ULB Urban Local Bodies

WEBEL West Bengal Electronic Industry Development Corporation Limited

WB e-District application notifies the applicant about the status of the application via SMS and

email. Similarly the approver gets notification from the system for the pending applications.

TCS Limited Confidential Page: 12 of 29
Version No.: 0.1



West Bengal e-District Nomination of Board and arrangement election of Office Bearer by the Registrar

2 Nomination of Board and arrangement election of Office
Bearer by the Registrari  Application Process

2.1 Login to the Application

In order to log in to the West Bengal e-District Application, the user should open an internet
browser, type the URL in the address bar and press Enter. West Bengal e-District Application
login page appears as below:

WEST BENGAL
€-DISTRICT

We I CO m e English
e-District is a Mission Mode Project with the objective of making the oo
State's services available to the citizens through a computerized
system. The services may be availed of through Internet or by visiting Password
any CSCs (Common Service Center) or a Kiosk. It may not be
necessary to visit the Government Offices for submitting the Captcha
application, knowing the status or receiving certificate / license etc.
Highest Transaction Count (May-2018) ‘ gEauppreneur_ji s C
Application submitted Action taken by Govt. Citizen Registration | Forgot Password
Hooghly:16212 Hooghly:14279

Inspection Report | Verification of Digitally Signed Document | Download Forms | FAQ | Dashboard | WBT | CATS | Steps for validating DSC >>
Figure 1: West Bengal e-District Login Page

The |l ogin page contains O0Wel come @leiDistscsapgiaation. o r
Login option is for Admin/ Kiosk User and Other User. The user should select the General Login.
It is the default option.

The user can select the language (English/ Bengali) from the drop down. Enter User Name and
Password and type the Captcha as it appears in the screen. Press Login to enter the home
page of the application.

If the applicant is registering into the system for the first time, he/ she will have to click on
Citizen Registration. If the applicant has forgotten the password, click Forgot Password.

TCS Limited Confidential Page: 13 of 29
Version No.: 0.1
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West Bengal e-District Nomination of Board and arrangement election of Office Bearer by the Registrar

2.2 Home Page

After login to West Bengal e-District, the Home page appears. It shows the comprehensive
list of services under Department column. The Issuing of Nomination of Board and
arrangement election of Office Bearer by the Registrar is a service under the District
Category as shown below:

WEST BENGAL
5y  €-DISTRICT

View Status ~ Downloads ~ About Services ~ User Profile Welcome Naresh Chandra Porel | Logout

Track Application | Pending For Date Range | Grievance Solution | e-Notice | Notice and Reports | Approved Application | Payment Panding Application | Sent For Revision Application | Draft Application | Account Statement

Services under e-District (Service count:147) Search Senvice -
e
Certificates (10) Grievance Redressal / RTI (2)
Licenses (21) Affiliation of a Co-operative Society to Co-operative Union =
WEIDC (3) WBIIDC (1) Amendment of Memorandum and Regulations
Tourism (3) Registration & Stamp Revenue (1) Amendment of Signatories of Societies
Municipal Affars (3) Certiicates (10) Al g of Rewne

Appeal before the Cooperative Registration Coundil by the Promoter or Management of a Society

Labour (10) KMWSA (1)
Finandal Assistance to a Co-operative Sodety by the State Government

Issuance of Certified Copies of Dispute Cases by the Registrar

WBSIDC (1)

Nomination of Board and arrangement election of Office Bearer by the Registrar ety as an interim management by the State
Power (28)

Nomination of Director into the Board of Directors of a Co-operative Sodety by the State Governme: Board of Directors of a cooperative society
Registration of Societies (6)

Permission to Exceed Restriction on Limit on Borrowing of a Cooperative Sodiety by the Registrar

KMDA (2)

ADDA (1) Assessment of Property Tax at NKDA .

Figure 2: Home Page

2.3 Apply for Nomination of Board and arrangement election of Office
Bearer by the Registrar

To apply for Nomination of Board and arrangement election of Office Bearer by the Registrar the
user needs to select the correct option under services provided and user is directed to the Home
screen which contains basic instructions for the user as shown below:

View Status v Downloads ~ About Services v User Profile Welcome Naresh Chandra Porel | Logout

Track Application | Pending For Date Range | Grievance Solution | e-Notice | Notice and Reports | Approved Application | Payment Pending Application | Sent For Revision Application | Draft Application | Account Statement

Nomination of Board and arrangement election of Office Bearer by the Registrar

Eligibility Criteria:

1. Any registered co-operative society.
T

re of special officer has expired.

could

be held owing to order of court or otherwise.

4. B

d is unable to function owing to order of court or otherwise.

Documents Required:

1. Appointment order(s) of the spedial officer. (Non — mandatory)

rt. (Non — mandatory)

yant document . (Non — mandatory)
Fee Details:
NA
CSC Fees:

NA

Figure 3: Instruction and Requirements Nomination of Board and arrangement election of
Office Bearer by the Registrar Page-1

To proceed with the application the user needs to click on Apply button. The following screen

appears.

TCS Limited Confidential Page: 14 of 29
Version No.: 0.1



West Bengal e-District Nomination of Board and arrangement election of Office Bearer by the Registrar

View Status ~ Downloads ~ About Services v User Profile Welcome Naresh Chandra Pore! | Logout

Track Application | Pending For Date Range | Grievance Solution | e-Notice | Notice and Reports | Approved Application | Payment Pending Application | Sent For Revision Application | Draft Application | Account Statement
4. Board is unable to function owing to order of court or otherwise. A

Documents Required:

er. (Non — mandatory)

Non — mandatory)

Fee Details:
CSC Fees:

o

N.B. I hereby authorise the approving authority of the applied service to view my personal information as provided during submission of
application.

Figure 4: Applicants Applying for Nomination of Board and arrangement election of Office
Bearer by the Registrar- Page 2

2.4 Application of Nomination of Board and arrangement election of
Office Bearer by the Registrar

Upon clicking the Apply Button the following screen appears:

Home View Status = Downloads ~ About Services ~ User Profile Welcome Naresh Chandra Porel | Logout

Track Application | Pending For Date Range | Grievance Solution | e-Notice | Netice and Reparts | Approved Application | Payment Pending Application | Sent For Revision Application | Draft Application | Account Statement

Application for Nomination of Board and arrangement election of Office Bearer by the Registrar

Existing Registration No. * Existing Registration No Registration Date ™ ddimmiyyyy D

Figure 5: Co-operative Society Details

1 Existing Registration Number:
This is a mandatary numeric field. The applicant has to manually enter the Registration number
in this text box.

1 Registration Date:
This is a mandatory date field. The applicant has to select the Registration date in this text box.

TCS Limited Confidential Page: 15 of 29
Version No.: 0.1



West Bengal e-District Nomination of Board and arrangement election of Office Bearer by the Registrar

2.5 Details of Co-operative Society

Home View Status - Downloads - About Services - User Profile ‘Welcome Naresh Chandra Porel | Logout

Track Application | Pending For Date Range | Grievance Solution | e-Notice | Notice and Reports | Approved Application | Payment Pending Application | Sent For Revision Application | Draft Application | Account Statement

Application for Nomination of Board and arrangement election of Office Bearer by the Registrar

Details of Co-operative Society

Tier of co-operative society” Primary v Category of co-operative society™ Agricultural Credit v
Type of Co-operative soc\et,‘* 3 Primary Agricultural Co-operative Credit v Scheme : Flease Select v
Title of Co-operative Society” [ Logitech coop Limited ] Date of .-\pplicai\on* 2 18/06/2018 14:19:29

Mobile No. or Phone No.™ [ 9876540000 ] E-mail [ E-mail ]
Legacy Registration No - [ Legacy Registration No ] Legacy Reagistration Date [ Legacy Registration Date ]

Address of Co-Operative Society

Figure 6: Details of Co-operative Society

The details of the co-operative society is auto generated. The information is retrieved from the
s e r v Regigratifin of Cooperative Societyo

2.5.1 Address of Co-operative Society

Home View Status v Downloads v About Services v User Profile Welcome Naresh Chandra Porel | Logout

Track Application | Pending For Date Range | Grievance Solution | e-Notice | Notice and Reports | Approved Application | Payment Pending Application | Sent For Revision Application | Draft Application | Account Statement

Pe

Legacy Registration No [ Legacy Registration No ] Legacy Reqgistration Date [ Legacy Registration Date ]
Country™ India v State™ West Bengal v
District™ Howrah v Sub-division ™ Howrah Sadar v
Rural or Urban™ Urban Y Block or Municipality or Corporation™ Muncipality v

Block or Municipality or Corporation

Name™ ¥ Town or Panchayat ™ bally

Police Station * bally Post Office * bally

Address Line 1* [ 2411 ] Addross g 2 e
Pin Code™ [ 700089 ]

=1 e

Figure 7: Address of co-operative Society
The address of the co-operative Society is auto generated. The information is retrieved from the
s e r v Regigratiin of Cooperative Societyo
7 Cancel:

The applicant will have to press this button in order to cancel the application.

i Save and Next:
The applicant has to click this button to save the data entered and move to the next page.

TCS Limited Confidential Page: 16 of 29
Version No.: 0.1



West Bengal e-District

Nomination of Board and arrangement election of Office Bearer by the Registrar

2.5.2 Area of operation or membership

Home View Status ~ Downloads ~

About Services ~

User Profile

rel | Logout

Track Application | Pending For Date Range | Grievance Solution | e-Notice | Netice and Reparts | Approved Application | Payment Pending Application | Sent For Revision Application | Draft Application | Account Statement

Application for Nomination of Board and arrangement election of Office Bearer by the Registrar

Area of operation or membership

District Range o Town or Block : Gram Panchayat or Panchayat
‘Samity or Institution :
Hect v Please Select A Please Select v Please Select v

or Gram or Panchayat  Action
Samity or Institution -
| Zone Howrah HOWRAH BALLY (M) bidhan
4 »
Figure 8: Area of operation or membership
The information i

2.5.3 Application Details

Home View Status ~ Downloads ~

Village or Ward or Municipal Area or

Village or Ward or Municipal Area

s rRRegisvtedti nomofh€ooprviat é vie

About Services ~

User Profile

Track Application | Pending For Date Range | Grievance Solution | e-Notice | Notice and Reports | Approved Application | Payment Pending Application | Sent For Revision Application | Draft Application | Account Statement

‘ B
Application Details

Applicant Type ™ Please Select

Date of Application ™ : 18/06/2018

[E= Email ID

Membership No Membership No

Figure 9: Application Details

The information i

2.5.4 Other Details

S

resh Chandra Porel | Logout

=
v Name Name

Mobile Number * : Mobile Number

Aadhaar No Aadhaar No

No. of Directors as per the By law ™ : Mo. of Directors as per the By law

r &egistragom @ GoogemativerSodieltyeé s er vi ce i

TCS Limited
Version No.: 0.1
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West Bengal e-District Nomination of Board and arrangement election of Office Bearer by the Registrar

Home View Status v Downloads ~ About Services v User Profile Welcome Naresh Chandra Porel | Logout

Track Application | Pending For Date Range | Grievance Solution | e-Notice | Notice and Reports | Approved Application | Payment Pending Application | Sent For Revision Application | Draft Application | Account Statement

Applicant Type * Please Select v Name® Name -
Date of Application ™ 18/06/2018 Mobile Number * Mobile Number
Email ID Email ID Aadhaar No Aadhaar No

Membership No Membership No No. of Directors as per the By law s No. of Directors as per the By law

] License No
v

Whether cooperative society is financing bank
ornot”

License No

License year License year [E] Date of Election * 29/06/2018 D]

1/We, on behalf of the Logitech coop Limited, do hereby declare that the above information is true to the best of my/our knowledge and belief
1 Accept ¥

soes o

Figure 10: Other Details

The information is retrieved from the s e r Registrationfof Cooperative Society0 .

The applicant has to select whether cooperative society is financing bank or not and also select
Date of Election.

1 Declaration of Acceptance:
The user has to click on the check box 6 | A ¢ © @rpvidé declaration that the information
provided in the application form is true to the best of his/ her knowledge and belief.

1 Save and Next:
If the user wants to save the data entered and proceed to the next step of application, he/ she
will have to select6 Sa v e &buthdbe x t 6

i Save Draft:

Clickon 6 Sav e {0 saadf thedntered details. User can access the drafted application from
ADraft i am®pl iseatti on of the home page.

2.5.5 Application View and Attaching Supporting Documents

TCS Limited Confidential Page: 18 of 29
Version No.: 0.1



West Bengal e-District Nomination of Board and arrangement election of Office Bearer by the Registrar

The User needs to click on Save & Next to proceed further with the process of Application. The
following screen appears.

Figure 11: Application View

The following options are available:

Attach Supporting Documents
Edit Basic Information

Edit Application

Print

Cancel

The user can click on Attach Supporting Document to include the necessary supporting
documents along with the application.

=A =4 =4 -4 -9

Figure 12: Attaching the Supporting Documents

Once the user selects the option the following screen is displayed:

TCS Limited Confidential Page: 19 of 29
Version No.: 0.1

































